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Who is eDocumentus intended for?

eDocumentus is intended for companies and
organizations that:

o Operate with a large amount of documentation

e  Require central access to all their documents

e Aim at paper document reduction

o Operate a large amount of projects that require
execution supervision

e Want business documentation to be
systematically organized

o Require IT support of an ISO 9000 quality system

e Wish to accelerate everyday business processes
through automation

o Endeavour to harmonize all elements of the
business process

o Need to control all document and access data

e Wish to realize a long-term solution for

archiving documents and cases

Business Co-operation

eDocumentus presents a convenient platform for
both individual and team office work. The Messaging
Modules enable fast and simple communication with
any user or group within the system.This also allows
online meetings, personal message exchange, user
information uploading and more.

The individual user can organize tasks with the help
of task list and reminders. Besides organizing public
documents, the user can also organise personal
document structures (Personal Documents) that may
or may not be shared on the system.

eDocumentus is a secure business management

process software that saves time and resources while
decreasing human error through automation.

The user can access the system from any workstation
without additional configuration or installation.

What can you gain from eDocumentus?

Reduction of operational costs
Through the reduction of paper usage, staff
engagement, human error, unnecessary delays.
Time saving
By the accelerated distribution of working tasks
and through the automation of manual projects
Transparency of the business process
By real time access to any process or activity
Flexibility of organisation
By simple modeling and adding of a new busi
ness process, or re-engineering of an existing
process.

How does

eDocumentus work?

Managing Documents

Documents are organized in a virtual file system
structured by folders. The structure, number or name
of the folders is completely adjustable by the user,
according to requirements and privileges. Documents
can be organized in folders or as cases.

Grouping in cases is possible if the files belong to the
same business process. Cases can be created manually
or automatically via workflow execution.

Documents can be created in various ways:

e By downloading the file from a local file system
J By using pre-defined document templates

o By paper document scanning using eArchive

During the creation process, the user defines the
document using standard attributes (metadata)
which facilitates the search. Apart from these attri-
butes, the user can also define specific document
attributes.

eDocumentus allows a simplified search mechanism
that facilitates document location within the system.
Apart from attribute search, documents can also be
located via content.

During document manipulation, the system enables
an automatic and manual check-in and check-out
mechanism. With each document change, the system
tracks all changes and updates made to a new version
of the document. This enables following the docu-
ment at every step of the way and the option to
returning to any former document as required.

Managing the processes

Workflow enables users to define and automate the
business process of any business system. The model-
ing of workflow processes is simplified with the
Process Editor visual tool.

Modeled processes do not require further adjust-
ment to the system being used, (additional program-
ming is not required) During execution, the process
could be followed by different documents. The tasks
that the user performs might require additional
manipulation, apart from data entry, for further
process execution.

Documents that are used during the execution of the
business process are logically grouped into cases,
offering more transparency, more process structure
and document access control.

User participation in the business process involves
assigned work tasks. Apart from manual tasks,
eDocumentus also performs automated activities via
the Tool Agents. Using this mechanism, automatic
functions requiring external applications are
enabled. This includes faces, mails, Office applica-
tions and others.

On execution, eDocumentus allows all business
processes on the system to be followed in real time.

Privileged users can see or manage the status of any
current process or activity during the process or
following finalization. This also presents a base for
the re-engineering of the system business processes.
(BPR - Business Process Re-engineering)






